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EMPLOYMENT QUESTIONNAIRE

POST APPLIED FOR 

(All information given will be treated in confidence.  In your own interest answer all questions carefully.  Original supporting certificates will be required. We have the option of checking all information submitted herein)

	PERSONAL DATA

	Name in block letters 

	Date of Birth

    Age  ______Yrs.                           Height ______        Weight​​______kgs_

	Place of Birth
                Martial Status   Single/Married     If married No & age of children

	Religion                                                                                             Caste: Upper   / Backward

	Occupation of Spouse

	Father’s name & Occupation



	Address for correspondence:

                                                                                                          Telephone: 

	Permanent Address






                          Telephone: 

	Nature of residence    OWN/RENTED


	Who else resides with you

	Do you own a vehicle? If yes, specify.                                                                         



	Have you undergone any serious illness or surgery in the last ten years? If yes, state clearly.



	Leisure and Interests

	Extra Curricular Activities

	Nature of Activity


	Position Held
	Distinction Secured
	Year

	
	
	
	

	
	
	
	

	
	
	
	


	Languages known (underline your MOTHER TONGUE)

	
	Tamil


	Hindi
	English

	To read
	
	
	

	To write
	
	
	

	To speak
	
	
	


	Hobbies

	1
	3

	2
	4

	Education and Training


Academic Record

	Year
	Name of the Institution / Place


	Course Studied
	Class and % marks

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Further Training (including technical & professional)

	Name and place of

the institution
	Nature of Training
	Period

	
	
	       

	
	
	

	
	
	


	Working Experience (starting with your FIRST  job.  Add sheet if required.)

	From
	To
	No. 

of Years
	Name of Organization


	Designation
	Reporting to
	Gross 

Monthly 

Salary
	Reason for 

leaving

	DD
	M
	YY
	DD
	M
	YY
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Indicate breakup of last salary drawn:



	 A. MONTHLY SALARY:

     BASIC                  DA

     HRA

          CCA

   CONV
  Special Allowance
    



	PER MONTH TOTAL

 
	ANNUAL SALARY IN RUPEES

MULTIPLY BY 12

	
	A
	

	B. MONTHLY BENEFITS 


PF

%

ESIC

OTHERS 
 TOTAL MONTHLY BENEFITS
       

                                                                                                                                           MONTH GROSS TOTAL    (A + B)

	B
	

	
	C
	

	D.  ANNUAL BENEFITS: 
BONUS


LTA

MEDICAL
     OTHERS (SPECIFY)


	        
	

	
	D. GROSS    

     ANNUAL  

      SALARY
	                       

	E.    PERQUISITES:

GRATUITY

      INSURANCE

     OTHERS (SPECIFY)

      (GIVE DETAILS)

 YES / NO

        YES / NO

                                                       
	E TOTAL

   PERQUISITES
	

	
	GROSS COST TO COMPANY


	


	Additional Information

	State what you expect by way of salary and benefits (Gross Cost to Company)



Period of notice required if appointed_____________days

	State here about yourself, giving any information which may be helpful while considering your application, for example your long term plans, what affects your attitude to work and what influenced you to make this application (attach separate sheet if required).

	

	Describe a challenging and difficult project which you have undertaken.  What did you do?  Explain your reasons for the same and what was the outcome?

	


	State name, address and phone nos. of two people who know you for the last five years.  (They will be contacted, if necessary)

	


Date  __________                                                   Signature   ___________________________    


For Office Use Only

	Date of Preliminary Interview




Interviewed by

	Comments

	

	Date of Final Interview




            Interviewed by

	Comments
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